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ÅVerification of registration (both local and 
international students)
ÅMUST be made BEFORE end of the semester OR any 

time after you are allowed to enter Malaysia.

ÅNew students can come to COUNTER 2 SGS on weekdays 
during office hours.

ÅDocuments that need verification:-
ÅOriginal Identity Card/Passport

ÅOriginal Certificate/Senate Letter/Evidence of 
ŎƻƳǇƭŜǘƛƻƴ ōŀŎƘŜƭƻǊ ƻǊκŀƴŘ ƳŀǎǘŜǊΩǎ ŘŜƎǊŜŜ

ÅRegistration Checklist for New Students

ADMISSION UNIT
School Of GraduateStudies Management



Å Provide information on admission, academicmatters,
financial assistance, thesis, student affairs, learning
support, international collaborative programmes,
student mobility, visaand student passand other useful
information on a rangeof availableservicesand facilities
on-campus.

Å The handbook is designed to guide students on the
academicrequirementsand proceduresthat will ensure
successfulcompletionof postgraduatestudies.

Canbeaccessedat SGSwebsiteor at the followingURL:
https:// sgs.upm.edu.my/upload/dokumen/20200826103947
PG_Handbook_26.8.2020_new.pdf

Postgraduate Handbook
School of Graduate Studies

https://sgs.upm.edu.my/upload/dokumen/20200826103947PG_Handbook_26.8.2020_new.pdf


Graduate Studies Rules

Continuously being reviewed. 
Latest Revision 2015-2016. Changes due to 
new development in the graduate studies of 
UPM e.g.
ÅIntroduction of new programmes
ÅChanges in programmestructure
ÅIncorporation of new rules

Main reference for 
students and 
supervisors
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Visit SGS website : 

http://www.sgs.upm.edu.my/


Visit SGS website : 

PLEASE REFER TO:

YOU CAN ALSO GET FROM DOCUMENTS



iGIMSSTUDENT

Matric No. (GS59000)

IC no. or Passport no.





1. Course Exemption (GS-04c)
2. ADD/DROP  (GS-06) 

Last date to add: 1/11/ 2020 
Last date to drop : 6/12/ 2020

3. DEFERMENT (GS-07) 
From 28/9/2020 to 1/11/ 2020 (with service of fee of RM 100)
From 2/11/ 2020 to 6/12/ 2020 (with penalty of RM600)

By Reseacher

4. Nomination of Supervisor (GS-10a) - 21/3/2021
5. Research progress report (GS-11) - 7/2/2021



Please inform your lecturer or coordinator if your courses do not appear in Putrablask



PART 1 ðPRELIMINARY

PART 2 ðSTUDY PROGRAMMES

PART 3 ðADMISSION REQUIREMENTS

PART 4 ðREGISTRATION

PART 5 ðADD/DROP COURSES, TRANSFER BETWEEN                  
PROGRAMMES, CONVERSION , DEFERMENT AND WITHDRAWAL 

PART 6 ðFEES

PART 7 ðSUPERVISION

PART 8 ðCOURSE EVALUATION

PART 9 ðEXAMINATION PROCESS

PART 10 ðSTUDY STATUS

PART 11 ðGRADUATION

PART 12 ðSCHOLARLY INTEGRITY

12 Parts

60 Rules
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Part 2: Study Duration

Å Masters

ü 1 - 3 years (2-6 semesters) ςGOT 4 semesters

Å PhD

ü 2 - 5 years (4-10 semesters) ςGOT 7-8 semesters

ω Extension (Clause 2.10): 

Not more than 3 semesters 

With acceptable justifications

Application not more than twice



Part 4: Registration

Å Registration of Courses
Å Register a minimum of 6 credits every semester

ü Credited courses

Master 4000 ς5000 series

PhD 5000 ς6000 series

üCheck and confirm the course status ςYW, ELF, AU

üCourses registered as Ψ!ǳŘƛǘΩare not included in the 
ŎƻƳǇǳǘŀǘƛƻƴ ƻŦ ǘƘŜ /Dt! Φ Lǘ ǿƛƭƭ ōŜ ƎǊŀŘŜŘ ŀǎ άaέ ƻǊ ά¢aέ    
(TM- if below B grade)



Part 4: Registration

Malay Language Requirement

o All international students (except students from 
Brunei & Indonesia ) must register for the Malay 
Language course (LPM2100 or its equivalent)

o as Audit

o during the first semester

o If taken (same course or equivalent) apply 
for exemption in the first semester



Registerand pass Postgraduate
Intensive English(PIE)2 within
the first two (2) consecutive
semesters

PIE 2

ENGLISH REQUIREMENT

If your English Proficiency Score are as
follows:

Å500-549 for the TOEFLPaper-based Test
(AcademicVersion); or
Å61 for TOEFLInternetςbased; or
ÅBand5.5 for IELTS(AcademicTraining); or
ÅLevel107 and 108 of CIEPat ELSLanguage

Centre; or
ÅLevel108 and 109 of PlacementTestresult

at ELSLanguageCentre; or
ÅBand3 (160- 179) for MUET; or
ÅB2 CEFRequivalenttest.



Part 4 : Doctoral/Masters by Research

SPS5999 for Masters and SPS6999 for PhD
ÁMust register every semester until thesis submission
ÁIf not, cannot fill GS-11
ÁHow many Credit? 3, 6, 9, 12 credit.
ÁIs there minimum cumulative? No
ÁFill GS-11 latest by last day of exam or pay RM100 penalty

Other courses
- Check the course requirement with faculty



Part 4 : Research Proposal for programme
by research

SPS5903 for Masters and 

SPS6903 for PhD 

ÅMust register not later than 2nd semester

ÅFail to register or fail on second attempt will result 
in termination



ω May apply base on relevant graduate level courses taken 
at recognized university/ institution within the last five 
years.

ω If eligible must apply in the first semester

ω Masters by courseworkςnot more 30% and approved by 
the faculty

ω Masters/PhD by researchςcheck with faculty. Exemption 
process is endorsed at faculty level only.

Part 4 : Credit Exemption



Late Registration (during candidature)

ω Permitted up to second week of a semester

ω Late registration fee RM100.00

ω Failing to register or pay full fee by beginning of the 
3rd weekof the semester, shall be automatically 
dropped

ω Reinstatement fee amounting of RM600.00will be 
imposed, if the appeal is approved

Part 4: Registration



Part 4 : Part time mode

A student in a programmeby research may register under 
part-time mode on condition:

ÁOnly for local students
ÁStudent must furnish evidence( letter or relevant 

documents) of employment from their employer 

( Senate 573.05)



ω May defer not more than 2 semesters

ω Deferment must be applied in the first seven weeks of the semester

ω May withdraw any time. Cannot reverse and need to apply as new 
student

ω Penalty of RM600 if deferment or withdrawal made after 2nd week 
but before 7 week. 

Part 5: Deferment  and withdrawal 



Part 7: Supervision

Student has the right to choose

ÅMain supervisor (Chairman)

Åmembersof the supervisory committee  with the 
consentof the advisor & Faculty Graduate Committee

ÅNomination of supervisory committee should be 
made by end of 1st semester 

Programmeby research



Part 10: Study Status

Good standing- CGPA 3.00 & above

Probation - CGPA 2.50 ς2.99

Termination - < CGPA 2.50

- < 3.00 for two semesters

- 2 TMs for Progress Report (GS11)

- Exceed Max Duration of Study  (Masters (6+3) and PhD (10+3))

- Fail CE twice

DROPPED          - Unpaid fees -
- did not register

SUSPENDED- fail to send certificate for student under provisional

- fail to form supervisory committee

- did not register SPS5903 before 3rd semester

*TM- unsatisfactory



A student may drop any course or
requestto changethe statusof course
compulsory/electiveto audit or vice-
versawithin the first seven(7) weeks
of a semester. Transferof programme
can be made before the 2nd week of
the semester.

Attend all classesandexamination.
ωClassWeek(1 until 14)
ωExamweek(14until 16)

Registerfor coursesasadvisedby your
faculty coordinator before the 2nd
weekof semester.

A student may apply for deferment at
any time during the semester.
However, any application made after
week seven (7) of the semesterwill
only be consideredbasedon medical
groundsor anyother validreasonsand
supported with appropriate
documents. Student is not permitted
to defer more than two (2) semesters
excepton medicalgrounds.

Complete the GS-05b form (Study
Scheme)through student portal at
http://sgsportal.upm.edu.my:8080/sg
sportal/

Complete the GS-17 form (completion
/ graduation) through student portal at
http://sgsportal.upm.edu.my:8080/sgsportal/

Minimum: 6 creditsper semester
Maximum: 15creditsper semester

POSTGRADUATECANDIDATURECHECKLIST-BYCOURSEWORK
https:// sgs.upm.edu.my/upload/dokumen/20200924111104POSTGRADUATE_CANDIDATURE_CHECKLIST-
BY_COURSEWORK.pdf

Program by Coursework
School of Graduate Studies

http://sgsportal.upm.edu.my:8080/sgsportal/
http://sgsportal.upm.edu.my:8080/sgsportal/
https://sgs.upm.edu.my/upload/dokumen/20200924111104POSTGRADUATE_CANDIDATURE_CHECKLIST-BY_COURSEWORK.pdf


Fellowships

Assistantships

Scholarship

FINANCIAL 
ASSISTANCE

Á GRF
Á IGRF

Á GRA
Á SGRA

Á IGSS
Á PASS

Financial Aid
School of Graduate Studies



Financial Aid Unit:
sgs_financialaid@upm.edu.my

Latest Information 

{D{Ωǎ ǿŜōǎƛǘŜ ŀǘ https://sgs.upm.edu.my/financial_assistance_scholarships-1893

How to apply:
Complete on-line application form via student portal at 
http://sgsportal.upm.edu.my:8080/sgsportal/.

General

Å Applicant is NOT a recipient of any other forms of scholarship/financial support from 
any agencies/ government and should not be engaged in any type of employment.

Å Maximum Duration of Financial Aid: 
Masters: 4 semesters
PhD: 6 semesters

Eligibility

Financial Aid
School of Graduate Studies

mailto:sgs_financialaid@upm.edu.my
https://sgs.upm.edu.my/financial_assistance_scholarships-1893
http://sgsportal.upm.edu.my:8080/sgsportal/


Awarded based on merit and department recommendation. IGRF/GRF covers partial tuition fees 
waived and provide a monthly stipend.

International Graduate Research Fellowship (IGRF)

Open to: International students enrolled in UPM   
Å Required to assist in the teaching/tutorial/laboratory of not more then 6 

hrs/week (including semester break);
Å Students who have published at least 2 cited journal articles or accepted (Q1 or 

Q2 journal)

Fellowships

Å International students who have been offered a place or are enrolled in PhD 
programme only;

Å Students not enrolled in a split programme;
Å Publication must be from work done at UPM
Å CGPA Masters 3.50 and above

Eligibility

Financial Aid
School of Graduate Studies



Graduate Research Fellowship (GRF)

Open to: Malaysian students enrolled in UPM   

Required to assist in the teaching/tutorial/laboratory of not more then 6 hrs/week 
(including semester break);

Publication requirement: 1 journal article published or accepted (in JCR) for Masters 
and 2 journal articles published or accepted (at least 1 in Q1 or Q2 journal) for PhD;

Eligibility

Å Malaysian students who have been offered a place or are enrolled in 
a postgraduate programme in  UPM

Å Students not enrolled in a split programme 
Å .ŀŎƘŜƭƻǊΩǎκaŀǎǘŜǊΩǎ ŘŜƎǊŜŜ ǿƛǘƘ ŀ ƳƛƴƛƳǳƳ /Dt! ƻŦ оΦрл ŀƴŘ ŀōƻǾŜ

Financial Aid
School of Graduate Studies



Teaching and research assistantships are sponsored by the university through the respective research grants. 

Graduate Research Assistantship (GRA)

Open to : Students enrolled in UPM    
Å Students who have enrolled in a postgraduate programme in UPM;
Å Research grant balance of at least RM10,000;
Å Applicant nominated/approved by the head of the research project and the Dean of 

Faculty/School/Director of Institute;
Å Total no. of hours allocated for assisting in teaching: 3 to 6 teaching hours per week;
Å Waiver for partial tuition fee.

Special Graduate Research Assistantship (SGRA)

Assistantships

Open to : Students enrolled in UPM   
Å Students who have enrolled in a postgraduate programme in UPM;
Å Applicant nominated/approved by the head of the research project and the Dean of 

Faculty/School/Director of Institute;
Å Research grant balance of at least RM10,000;
Å No fee waiver;
Å Monthly stipend (maximum): Master -RM1,800.00 per month;  PhD ςRM2,300 per month 

Financial Aid
School of Graduate Studies



International Graduate Student Scholarship (IGSS)

Opento: studentswith excellentacademicrecordfrom countrieswithin SoutheastAsia,SouthAsia,CentralAsia,
the Middle East,and Africa. Priority is given to applicantsfrom academicstaff membersof institutions which
haveMoUswith UPMandintendingto conductresearchin priority areasrelevantto UPM/Malaysia.
Theapplicant:
Å musthavefulfilled the generalapplicationrequirementsfor internationalstudents;
Å mustbe a holderof aaŀǎǘŜǊΩǎdegreewith a minimumCGPAof 3.50;
Å is intendingto conductresearchin priority areasrelevantto UPM/Malaysia;
Å isnot a recipientof anyother formsof financialsupportandverifiedby theǎǘǳŘŜƴǘΩǎembassy;
Å musthaspublishedat least1 articlein anacademicjournal.

Putra Alumni Scholarship Scheme (PASS)

PASSisa form of loyaltyschemeto studyat the graduatelevel in UPMfor:
(i) InternationalUPMAlumniandtheir children;
(ii) LocalUPMAlumni

Eligibility:
Å Theapplicantmusthold a BachelordegreeoraŀǎǘŜǊΩǎdegreewith a minimumCGPAof 3.50.
Å Applicablefor programsby researchonly.
Å Researchconductedin priority areasof relevantto UPM/Malaysia;
Å Recipientsmustgraduateon time (GOT)ςForUPMAlumnionly.

Scholarship

Financial Aid
School of Graduate Studies



Thesis Examination Process
School of Graduate Studies



1. A student is eligiblefor conferralof a degreeonly if he hasachieved
a minimum CGPAof 3.000, and fulfilled the requirements for
coursesascertifiedby the Faculty/Institute/School:

a) In the caseof a degreeby research,passedhis thesisexamination;
Fullfilled creditsandpublicationsrequirements.

b) In the caseof a degree programmeby coursework,passedall
compulsory courses, and project paper or CE, obtained a
minimum CGPAof 3.000, and completedthe internship/ practical
training (if any); and

c) Hassettledall feesdueto the University.

2. All international students (except for students from Indonesiaand
Brunei) must have obtained a gradeΨaΩfor the Malay Language
course(LPM2100or its equivalent).

Graduation Requirement
School of Graduate Studies



Ç All students in degree programmesby researchmust show proof of having
publishedor acceptedjournal articlesbasedon researchconductedduring their
candidatureprior to graduationasfollows:

Programme
Minimum Publication Requirement

Without GRF Graduate Research Fellowship (GRF) Recipient

PhD Two journal articles published or 

accepted (in CIJ)
GRF Two journal articles published or accepted 

(at least one in Q1 or Q2 journal)

iGRF Two journal articles published or accepted 

(in Q1 or Q2 journal)

aŀǎǘŜǊΩǎ One journal article published or 

accepted (in CIJ)
GRF One journal article published or accepted  

(in JCR)

Ç A book chapter is considered as being equivalent to one CIJ journal article.

Ç A student who has filed for a patent based on research conducted during his 
candidature may apply in writing to the Dean of School of Graduate Studies for 
exemption. One patent is equivalent to one journal article.

Graduation Requirement
School of Graduate Studies



A learning support programme
designedto develop a range of
necessaryskills that can apply in
research activities and
subsequent careers, academics
or otherwise. Besides seminar
and workshops that target
specific research skills, Putra
Sarjanaalso encompassesskills
training in the cognitive,
affective,psychomotorand social
domains

Through Putra Sarjana
programme, graduate students
are able to hone their abilities to
lead, communicate, think
critically and problem solve. The
programme will also help
students develop the emotional
intelligence and sense of
professionalethics necessaryfor
personal, academic and career
success

School of Graduate Studies

PUTRA SARJANA
(Learning Support Programme)



Academic Development
ÅTheBasicsof Research
ÅElementof the Thesis
ÅYour Research Journey to GOT

(compulsory for all new
postgraduatestudents)
ÅLiteratureReviewWriting
ÅOrganisingyourWriting
ÅEtc.

ÅPublicationin a ScientificJournal
ÅResearchProposalWriting
ÅManuscriptWriting andPublication
ÅTheVivaVoce
ÅAvoidingPlagiarism
ÅEtc.

Professional Development

Ethics and Morals
ÅSelf-EsteemDevelopment
ÅHumanEthicsin Research
ÅAnimalEthicsin Research
ÅInterculturalandCommunication
ÅScientificResearchEthics
ÅEtc.

Community Service
ÅTreePlantingCeremony
ÅADaywith RohingyaChildren
ÅUPM @ Desa Serdang Digital

Knowledge
ÅEtc.

PutraSarjanaprogrammeencompassesfor clusternamely:

School of Graduate Studies

PUTRA SARJANA
(Learning Support Programme)



STUDENT AFFAIRS

Student Representative 
Council (SRC/MPP) Country Representative (CR)

UniversitiPutra Malasia
LƴǘŜǊƴŀǘƛƻƴŀƭ {ǘǳŘŜƴǘǎΩ 
Association (UPMISA)

ÅStudentRepresentativeCouncil(SRC)isa Centre associationrepresentingall Universityregisteredstudents.
ÅUPM International{ǘǳŘŜƴǘǎΩAssociation(UPMISA) and CountryRepresentative(CR)are specialgroup formed from

seniorgraduatestudentsfrom variouscountriesto assistpostgraduatestudentsto familiarizeand adapt to research
environment.
ÅSRC,UPMISAandCRalso:
V Advisingandsupportingthe deliveryof effectiveandefficientstudentsupportservices.
V Advisingon the developmentof academicprogrammesandstudent-learningexperiences.
V Toattend to studentdissatisfactionandto ensureredressthereof
V Asa link towardsfosteringbringingaboutexcellentwith regardto studentwelfare



Country Conference 
(RM)

Research Attachment
(RM)

Southeast Asia (except Singapore and Brunei) 1,000.00 3,000.00

Asia (including Singapore and Brunei) 1,500.00 4,000.00

Other countries 2,000.00 5,000.00

ÅOpen to LOCALand INTERNATIONALstudents.

ÅRegistered as a PhD student. Current status is ñGood
Standingò.

ÅNever received assistantship under this scheme.

ÅInvited as an ORALPRESENTER.

ÅThe presentation must be related to PhD research work.

ÅApplication submission at least 40 days before the date
of the seminar/conference;

ÅA presentation slides for the seminar is attached when
application is submitted (in English / approved by SV).

ÅSeminars / conferences are organized outside of home
country.

ÅLOCALstudents only.

ÅRegistered in Masters (by research) or PhD programme.

ÅCurrent study status isñGoodStandingò.

ÅLength of attachment is between 1-3 months
(justification is needed if the duration exceeded three
months).

ÅInvited officially by the host institution .

ÅThe research to be carried out during the attachment
must be related to applicantôsMaster / PhD research.

FINANCIAL AID TO ATTEND 
INTERNATIONAL SEMINAR / 

CONFERENCE

FINANCIAL AID TO ATTEND RESEARCH 
ATTACHMENT (OUTBOUND)

Financial Aid
School of Graduate Studies



ÅStarted in 2009. 

Å First Programme: Jointly Awarded Research 
Degree  with The University Of Sheffield.

Å Total universities since 2009: 21 universities.

Å Total active universities: 10 universities in 6 
countries.

ÅAustralia (2), France (2), Japan (1), Thailand (2), 
Iran (1) and Turkey (1).

ÅUniversities ranked among Top 300 by QS: 
Newcastle Australia (207), Wollongong Australia 
(212). 

Å Total students :33 active students  & 21 graduated 
students 

DUAL/JOINT/DOUBLE DEGREE

UPM International Collaborative
Programme(UPM-ICP)
School of Graduate Studies


