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* Urusan pengambilan pelajar melibatkan:

(JSatu (1) prosedur:

= Pengambilan Pelajar Siswazah UPM/PU/S/P006

Permohonan boleh dibuat 2 kali setahun:

J Februari
(1 September
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v" CGPA 3.00 ke atas

v" kurang daripada CGPA
3.00 tertakluk kepada
syarat yang ditetapk
PT)

v

Universiti Putra Malaysia

Dalam bidang Bahasa Malayu,Arab, Cina atau tesis
ditulis selain daripada Bahasa Inggeris hanya perlu
400 (TOEFL) atau 4.0 (IELTS)

Pengecualian diberi kepada calon antarabangsa
yang:

=  Bergraduat dari IPTA/IPTS yang diiktiraf MQA
=  Bergraduat atau berasal daripada Negara yang

menggunakan Bahasa Inggeris sebagai bahasa
rasmi.

= Bergraduat dari universiti yang menggunakan
Bahasa Inggeris sebagai bahasa pengantaraan

Permohonan pengecualian syarat Bahasa Inggeris
ini hendaklah melalui penasihat/ penyelaras/
penyelia.



PERMOHONAN
SECARA

SEMAKAN
DOKUMEN

SARINGAN DI
PTJ
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e Sistem permohonan dibuka sepanjang masa
e Muatnaik semua dokumen sokongan ke dalam portal permohonan.

e SGS akan menyemak semua dokumen sokongan yang dimuatnaik. )

e Dokumen yang lengkap akan diberi status COMPLETE manakala
dokumen yang tidak lengkap akan diberi status INCOMPLETE.

e Sistem akan menghantar emel makluman kepada pemohonan secara
auto setiap kali status dikemaskini. )

e Semua permohonan yang lengkap akan dipaparkan dalam senarai )
permohonan yang perlu diambil tindakan di dalam iGIMS.

e PTJ diberi 3 hari untuk memproses program tanpa tesis dan 2 minggu
untuk program dengan tesis.

e Semua keputusan (Support/Not Support/Support Provisional/KIV) perlu
dikemaskini di dalam i-GIMS. -/



http://sgsportal.upm.edu.my/j2ee/portal/guide/sgs.jsp
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KELULUSAN

JKKPPS

SURAT
TAWARAN

Universiti Putra Malaysia

Q Fakulti/Institut:
Sedia dan majukan laporan keputusan saringan
permohonan ke SPS.

Dapatkan kelulusan JK Kecil Pengambilan Pelajar
Siswazah (2 kali sebulan).
Kemaskini keputusan permohonan di dalam i-GIMS.

Pemohon vyang berjaya boleh mencetak surat
tawaran kemasukan melalui portal pemohon.

SGS hanya
berdasarkan permintaan calon untuk tujuan visa,
tajaan atau cuti belajar.

akan mencetak surat tawaran

RESPON CALON YANG DITAWARKAN MELALUI PORTAL PEMOHON

TERIMA TAWARAN

Q

Q

Mendaftar sebagai pelajar baharu pada
masa yang ditetapkan.

Bawa semua dokumen sokongan vyang
diperlukan.

TANGGUH KEMASUKAN

0 Hanya boleh  menangguh
kemasukan selama 2 semester
kecuali dengan persetujuan
Dekan,SPS.



mqm PROSES PENDAFTARAN PELAJAR BAHARU

MEDICAL REGISTRATION
CHECKUP COUNTER
ENDORSEMENT

O Minggu pendaftaran pelajar baharu :2 minggu
sebelum semester bermula.

Pendaftaran lewat untuk calon Program Tanpa Tesis sehingga
minggu ke-2 selepas semester bermula.

Pendaftaran lewat untuk calon Program Dengan Tesis sehingga minggu ke-7 selepas semester
bermula.
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Programme Structure

Masters (MS, MA, M.V.Sc.)
PhD incl. (Industrial) PhD

over more than 265 fields
of study

Degree by
Research

Masters (64 programmes)

Degree by
O1l (= Te) 1 ¢" o 1 Doctoral Program (DrPH)

—
Ly —————————————
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Support system for supervisors

UPM Graduate Studies Rules 2003 (Revision 2009-2010)

IGIMS - Internet Graduate Information Management System. Fully integrated and
highly interactive system. Manage student information from application for
admission to graduation.

Sistem Pengurusan Kualiti (SPK) MS ISO 9001:2008. Procedures, working orders,
guidelines

Learning support programmes (Putra Sarjana). Guide students from day 1 till
they graduates

UPM produced a handbook for PG supervision Dec 2011. Can be access from SGS
web page:

http://www.sgs.upm.edu.my/index.php?option=com content&view=article&id=2
98&Itemid=120

SGS organised 2 days seminar on best practices in graduate supervision. The last
one in Dec 2011

Centre of Academic Development (CADe) conducted courses on effective
supervision for other new lecturers. CADe plan to include supervision training as
CPD (continuous professional dev. Course)

SGS have developed a guide for supervisory committee which can access from
the website

SGS is developing a Quality manual where effective supervision is included as key
components.



http://www.sgs.upm.edu.my/index.php?option=com_content&view=article&id=298&Itemid=120

Graduate Studies Rules wwrassommmaema

CONSTITUTIONIOEIUNIVERSITI'FPUTRA MALAYSIA

HIGPUTRA MALAYSIA

UNIVERSITIES AND UNIVERSITY COLLEGE ACT 1971 JEFER i3 d¥ s} 33
h CONSTITUTION OF UNIVERSITI PUTRA MALAYSIA

UNIVERSITIES AND UNIVERSITY COLLEGE ACT 1971 JTRA MALAYSIA
CONSTITUTION OF UNIVERSITI PUTRA MALAYSIA )UATE STUDIES)

B Rules 2003 [

(Revision 2009) !

'UTRA MALAYSIA
\DUATE STUDIES)
Rules 2003
evision 2009-10)

mmouumnmummun
 CONSTITUTION OF UNIVERSITI PUTRA MALAYSIA
Main reference for students and

superV|sors

Continuously reviewed. Latest
edition is available.

UNIVERSITI PUTRA MALAYSIA
(GRADUATE STUDIES)
RULES 2003
(REVISION 2012-2013)

Latest Revision 2012-2013.
"= Changes due to some new
sravate “development in the graduate
Sy studies in UPM such
A St st *Introduction of new programmes
*Changes in programme structure
*Incorporation of new rules

N7julPim

School of Graduate Studies




Infermeiion M@m@g@mc@mﬁ @gw@ﬁ@m
e IGIMS . v ‘

Pendidikan Luar

G aduate Studies ¥ of Management

Internet Graduate Information Management System
e SGS / Student/Staff portal
* Real-time interactive system
 Secure web-based system
* Online Application
* Registration

- courses, study scheme
* Examination

- marks/grade, progress Report GS11
* Application

- transfer, deferment, grade review
 Thesis & Viva

- notice of submission, procedure tracking, viva
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Who can be a supervisor?
Current Practice on Supervision in UPM

Appointment of Advisor
Appointment of Supervisory Committee

Criteria of Chairman and members of supervisory
committee

Restriction of appointment of the committee
Supervisor student ratio

Responsibilities of the supervisory committee (Do’s
and Don’ts)

Check list on supervision
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Appointment of Supervisory Committee

* Nominate by the student in the first or second
semester, on the advice of advisor

e MS 2 members, PhD 3 members (min. number incl.
chairman)

e Chairman and at least one member must be
permanent UPM staff

e Other member can come from other IPTA or
institution which has MOU with UPM

 Additional member can be from other institution

* Appointment is supported by Faculty/institute and
checked by a subcommittee at SGS before approval by
UPM Graduate Studies Committee
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Criteria of Chairman of Supervisory Committee

Chairman
— Possess PhD or equivalent professional graduate qualification

and has experience in graduate supervision. At least has been
co supervisor of MS for 1 sem for MS and supervisor for MS for
2 sem for PhD.

Professor/Associate Professor without PhD but has experience
in graduate supervision may be appointed upon senate
endorsement.

A lecturer without PhD but has experience as co supervisor
(graduated) may be appointed as chairman for MS.

Adjunct Professor with PhD and experience in graduate
supervision

Research fellow with PhD and has experience in graduate
supervision may be appointed subject to their period of
appointment
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Supervisor-Student Ratio

* Determined by the faculty/institute base on teaching
load, lab capacity, research grant, adequacy of
facilities.

e Recommended ratio:
— Professor 1:10
— Associate Professor 1:7
— Lecturer 1:5

 More or less number of students may allowed base
on track record. Faculty needs to justify the
capabilities of staff.
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Checklist on Supervision

The advisor or chairman of the supervisory committee is
advised to constantly refer to the checklist issued by the
Office of the Deputy Vice Chancellor (PU/S/SS-01) (Checklist
for Chairman of Supervisory Committee or Advisor or
Programme Coordinator on Semester Registration for
Postgraduate Students -

http://reg.upm.edu.my/spk upm/PU-S-web/BORANG-
SPS/SS SPS/PU-S-SS-01.PDF

in carrying out his or her supervisory activities.



PU-S-SS-01-Senarai Semak Penyeliaan.pdf
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PROSEDUR PROGRAM BAHARU PENGAIJIAN SISWAZAH

Penyediaan Kertas Konsep

Kelulusan Kelulusan

Kelulusan
IKPSE Mesyuarat

Kelulusan Kelulusan

Mesyuarat

Jabatan Fakulti NS >enat




Universiti Putra Malaysia

PROSEDUR PROGRAM BAHARU PENGAIJIAN SISWAZAH

Penyediaan Kertas Cadangan

Lulus ELCERE

Mesyuarat Lulus JKPSU? Akreditasi
Jabatan? Sementara

Liejpalial Semakan Tawar
Maklum Balas Lulus Senat?
IKPP JKKKPSU Program

Lulus

Lulus JKPSF? Mesyuarat Lulus LPU? Lulus JKPT?
Fakulti?
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PROSEDUR SEMAKAN SEMULA KURIKULUM PENGAIJIAN SISWAZAH

Lulus
Mesyuarat Lulus Senat? Lulus LPU?
Jabatan?

Kelulusan SWA Perlukan

Lulus JKPSF? Akreditasi Kelulusan
Sementara JKPT?

Lulus
Mesyuarat Lulus JKPSU? Lulus JKPT?
Fakulti?

Dapatkan Sermakan

Makztlir;ﬂ;)alas JIKKKPSU Tawar Program
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k1I|
PROSEDUR SEMAKAN SEMULA KURIKULUM PENGAIJIAN SISWAZAH

Lulus Kelulusan SWA
Mesyuarat Lulus JKPSU? Akreditasi Tawar Program
Jabatan? Sementara

Lulus JKPSF? ?E?Kapkfg Lulus Senat? Lulus JKPT?

Lulus Dapatkan Perlukan
Mesyuarat Maklumbalas Lulus LPU? Kelulusan
Fakulti? JKPP JKPT?
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PROGRAM DENGAN TESIS MR
V=l

(1 Peperiksaan akhir pengajian bagi pelajar program dengan tesis
melibatkan 2 komponen iaitu pemeriksaan tesis dan viva voce. PFETFETETTYEE

(J Borang Notis Penyerahan Tesis (PU/S/BR03/GS-14a) perlu 4 h l
dlk_emukakan ke S_PS 3 bulan sebelum pelajar menyerahkan . Q\}"
tesis untuk peperiksaan. e

v’ Pelajar perlu mengisi secara online dan cetak borang. PEPERIKSAANTESIs&
v" Borang perlu mendapat pengesahan drp: VIVA VOCE

i) Pengerusi JK Penyeliaan

ii) Penyelaras PS Fak./Inst. |
v’ Pihak Fakulti/Institut perlu kemukakan cadangan penamaan dlm N4

tempoh 2 bulan ke SPS. DALAM PENGAIJIAN

Permasalahan:
Kenapa pelajar tidak dapat mengisi borang Notis Penyerahan Tesis secara online?

Jawapan:
1)  Pelantikan ahli JK Penyeliaan belum dibuat.

2) Tidak melengkapkan jumlah keperluan kredit mengikut ketetapan Fakulti/Institut/Penyelia.
3) Belum menduduki peperiksaan komprehensif (CE) (untuk PhD).



PROGRAM DENGAN TESIS
(PhD & MASTER)

Tindakan di Fakulti/Institut:
kemaskini maklumat penamaan dalam i-GIMS;
cetak borang Penamaan Jawatankuasa
Peperiksaan Tesis (PU/S/BR03/GS-14b);
Dapatkan persetujuan ahli yang hendak dilantik;
Lengkapkan CV Pemeriksa Luar/Felo Penyelidik EPERIKSAAN TESIS &
(lantikan sbg Pemeriksa Dalam); dan VIVAVOCE
kemukakan borang PU/S/BR03/GS-14b dan
CV pemeriksa ke SPS (pada minggu
pertama setiap bulan).

DALAM PENGAIJIAN

Dokumen Rujukan:
Kaedah UPM (Pengajian Siswazah) 2003
(Semakan 2012-2013)

Garis Panduan Pelantikan Ahli JK Peperiksaan Tesis
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(PhD & MASTER) Q e

PELANTIKAN AHLI JK PEPERIKSAAN TESIS

Semakan kesesuaian oleh JKKPPPTP
(minggu ke-2).

Cetakan surat pelantikan kepada ahli JK
Peperiksaan Tesis (selepas kelulusan
JKPSU)

Penamaan yang tidak disokong oleh JKKPPPTP / tidak
diluluskan oleh JKPSU akan diminta utk disemak semula oleh
Fakulti/Institut.



PROGRAM DENGAN TESIS
(PhD & MASTER)

PENYERAHAN TESIS UNTUK PEPERIKSAAN

Borang Penyerahan Tesis untuk Peperiksaan (PU/S/BR03/GS-15a
perlu dikemukakan ke SPS bersama dgn 4 salinan tesis, 4 salinan
laporan turnitin dan 1 CD.

Borang perlu mendapat pengesahan drp:
) ahli JK Penyeliaan
1) Penyelaras PS Fak./Inst.

Tesis hanya boleh diserahkan ke SPS selepas pelantikan ahli JK
Peperiksaan Tesis.

Pelajar berstatus ‘Continue
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PROSES PEMERIKSAAN TESIS

Penghantaran Tesis kepada ahli JKPPT

N\

Terima laporan dlm tempoh 45 hari (PhD)/30 hari
(Master).

N\

Hantar peringatan

N\

Kemaskini maklumat dim 1-GIMS




Tarikh
\/iva Voce

Dptkan
Pengesa-
han

PROGRAM DENGAN TESIS
(PhD & MASTER)
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(PhD & MASTER) Q e

KEPUTUSAN VIVA VOCE

« Dapatkan laporan drpd Pengerusi JKPPT (dim
tempoh 7 hari selepas viva voce).

« Edar laporan kpd pelajar, ahli JKPPT, Pengerusi
JK Penyeliaan dan Fakulti/Institut.

« Keputusan viva voce:

___ Keputusan | ___Tempoh | Borang ___

Distinction 15 hari PU/S/BR03/GS-16a

Minor 30 hari
Major 60 hari




Re-viva voce 60 hari selepas -
viva voce pertama

Re-submission 2 semester PU/S/BR0O3/GS-
(perlu mendaftar semula dan 15b
menjelaskan yuran penuh)

Re-submission of a 60 hari PU/S/BR0O3/GS-
PhD Thesis as a 15b
Masters Thesis

Falil - )

O Permohonan pelanjutan tempoh penghantaran tesis boleh dibuat kpd
Dekan SPS melalui sokongan Pengerusi JK Penyeliaan.

0 Kegagalan mengemukakan tesis dalam tempoh yg ditetapkan akan
mengakibatkan tesis ditolak dan status pengajian pelajar ditamatkan.



PROGRAM DENGAN TESIS
(PhD & MASTER)
|I||Il

Sediakan senarai utk semakan JK Kecil Semakan
Tajuk Tesis (JKKSTT).

¥

Sediakan senarail utk kelulusan JKPSU.

¥

Sediakan senarai utk pengesahan Senat Universiti.



PROGRAM DENGAN TESIS

(PhD & MASTER)

PENERIMAAN TESIS MUKTAMAD

e

Salinan tesis dan CD dihantar ke Perpustakaan dan Fakulti/Institut
untuk simpanan.



Khurasan Institute of Higher
Education

Bakhtar University
University of Wollongong
The University of Melbourne
(UMEL)

University of Kufa

The University of Otago,
Dunedin

Northwest University, Kano

University College of Applied
Sciences

The Southeast Asian Regional
Center For Graduate Study and
Research in Agriculture
(SEARCA)

Buriram Rajabhat University
Ataturk University

North Dakota State University
Umaru Musa Yar’adua
University




University of Southern
Queensland

University of Newcastle
University Pierre et Marie
Curie, Paris vi France

The Academy of Sciences for
The Developing World
(TWAS)

The Organization for Women
in Science for the Developing
World (OWSD)

Kyushu Institute of Technology
M. Auezov South Kazakhstan
State University

Ajou University Naresuan
University

The University of Nottingham
University of Glasgow,
Scotland

The University of Sheffield
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Dual Master Dual Master & PhD

University of Glasgow, M. Auezov South Kazakhstan
Scotland State University, Kazakhstan

Ajou University, Korea Naresuan University,
Selatan Thailand

Joint PhD Dual PhD

University of Newcastle, University of Southern
Australia Queensland, Australia

The University of Sheffield, Kyushu Institute of
UK Technology, Jepun
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UNIVERSITI PUTRA MALAYSIA
BERILMU BERBAKTI

SYARAT KEMASUKAN Master: ljazah Bachelor
PhD: Master or 1st Class Bachelor (CGPA:
>3.75)

BAHASA INGGERIS Band 6.0 or 6.5 for IELTS (minimum 5.5 or

6.0 for each component) or equivalent

RESIDENTIAL REQUIREMENTS

Programme  Duration Minimum timeto be spent

at each institution
Dual PhD 3 years Min. 12 months

Dual M.S 2 years Min. 6 months
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PROGRAM SISWAZAH TANPA IJAZAH (NON-GRADUATING
PROGRAMME)

2 Kategori :
a. Inbound Research Attachment
b. Inbound Mobllity (Kursus, Lawatan Jangka Pendek, Internship)

Yuran: RM450.00/semester (Perpustakaan, perubatan, pekhidmatan
lain) + Bench Fees (ditentukan oleh fakulti/institut)

Lawatan Jangka Pendek, TIADA YURAN dikenakan

Maklumat Lanjut:

http://www.sqgs.upm.edu.my/sp/paqe/2658/IRANG sps C



http://www.sgs.upm.edu.my/sp/page/2658/IRANG_sps

Universiti Putra Malaysia

Bantuan Kewangan
Menghadiri Seminar

Pelajar PhD sahaja

Nilai bantuan maksimum RM1500
Permohonan dikemukakan sekurang-
kurangnya 3 bulan sebelum tarikh seminar
Status pengajian baik

Hantar borang GS-46 kepada SPS

Bantuan Kewangan
Sangkutan
Penyelidikan

Pelajar tempatan (MS dan PhD) sahaja
Nilai bantuan maksimum RM4000
Status pengajian baik

Hantar borang GS-42 kepada SPS




A learning support programme
designed to help graduate
students develop a wide range
of necessary skills for their
academic and research
development as well as for
their subsequent careers.




All PS courses are open to all UPM Postgraduates
Places are limited and subjected to availability
Please take note that PS courses are intended solely
for academic development, thus it does not count
towards the fulfillment of credit requirements



|. Academic Development
2. Ethics And Moral
3. Professional Development
4. Community Service

(For Editorial Service help by
CALC)
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y BERILMU BERBAKTI

Putra Sarjana (PS)

Students can choose from standalone core courses
which covers the following themes:

Studying at UPM

Basic Research Skills

IT and Data Analysis Skills

Research Skills for Sciences/Social Sciences
Thesis Preparation Skills

Personal Development and Community Service

List and synopsis of courses may be viewed in the Putra Sarjana section at the
SGS website (http://www.sgs.upm.edu.my/)
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Certificate Courses

PS offers four certificate course packages from selected
relevant core courses since the beginning of 2012.

Academic Career Preparatory Certificate |,
Academic Career Preparatory Certificate I,
Write Right© Academic Writing Certificate, &
Professional Skills Certificate.

W -

Certificates of achievement will be awarded upon completion of
all the courses in any of the certificate packages.
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